
 

 
                                            

TERMS OF REFERENCE 
 

SENIOR PROJECT OFFICER – NUTRITION (SADC INTEGRATED NUTRITION 
PROGRAMME)  
 
DUTY STATION: GABORONE, BOTSWANA 
 
 
1.0      BACKGROUND 

The Southern African Development Community (SADC) is a regional bloc of 16 
Member States with a combined population of over 400 million people.  Its 
mandate is to promote sustainable and equitable economic growth and 
socio‑economic development through deeper cooperation, good governance, 
and lasting peace and security, positioning the region as a competitive and 
effective actor in the global economy. 

 
The SADC region faces persistent nutrition challenges, with stunting affecting 
34% of children under five. Childhood overweight prevalence has risen to 5.2% 
in 2025 from 4.9% in 2024. Anaemia among women of reproductive age 
remains high affecting over one in three women. Despite some progress in 
exclusive breastfeeding, poor dietary diversity, poverty, diseases and climate-
related shocks continue to drive malnutrition. These trends underscore the 
urgent need for coordinated interventions to improve nutrition, food security, 
and health outcomes. 
 

2.0  CONTEXT  
The Southern African Development Community (SADC) with support from the 
United Nations Children’s Fund (UNICEF), is implementing the SADC 
Integrated Nutrition Programme, a Regional Indicative Strategic Development 
Plan (RISDP 2020–2030) prioritised project. The project responds to persistent 
and emerging nutrition challenges in the SADC region, including undernutrition, 
micronutrient deficiencies, wasting, overweight and obesity, and inequitable 
access to nutritious, healthy, and safe diets. 

 
The programme adopts a multi-sectoral, systems-based approach to nutrition, 
working across food systems, health and nutrition systems, WASH, education, 
and social protection systems, and strengthening accountability for nutrition 
outcomes in Member States.  The key regional frameworks and global guidance 
underpinning programme implementation include,  the Maternal Nutrition and 
Complementary Feeding Action Frameworks, WHO Guidelines on Prevention 
and Management of Child Wasting (2023), SADC Food Fortification Minimum 
Standards, International Code and WHA Resolution 69.9 on the Marketing of 
Breastmilk Substitutes, Emerging regional priorities on prevention of overweight 
and obesity and the First Foods Africa as well as the food systems 
transformation agenda. 



 
The programme aims to strengthen nutrition outcomes across the region by 
improving access to safe, nutritious and diverse diets, promoting the well-being 
of women and adolescents, reducing all forms of malnutrition, and enhancing 
the prevention, detection and management of child wasting, while also 
increasing domestic investment in nutrition.It is against the above background 
and with the Support of the United Nations Children’s fund, that the SADC 
Secretariat is recruiting  a Senior Project Officer -Nutrition to lead the 
implementation of the programme for one (1) year with a possibility of extension 
based on availability of resources. 

 
3.0  JOB SPECIFICATIONS 
 

The Senior Project Officer will lead and coordinate the planning, 
implementation, monitoring, and reporting of the SADC Integrated Nutrition 
Programme, ensuring delivery of agreed outputs under the SADC Health and 
Nutrition Key Result Area, and providing high-quality technical, coordination, 
and policy support to SADC Member States to address all forms of malnutrition. 

 
Key Responsibilities and Functions: 
  
Regional Coordination and Governance 
 
• Coordinate and facilitate regional nutrition coordination meetings. 

Specifically the following:  
• Convening and servicing of the SADC Food and Nutrition Security (FNS) 

Technical Steering Committee.  
• Implement the food fortification roadmap action plan for the region.  
• Facilitate agenda development, documentation, and follow-up actions.  
• Organise and support regional emergency response coordination 

meetings, including creating functional linkages   with all key sectors e.g 
disaster risk management (DRM), food security, WASH, Social protection, 
Education, Industry, Finance, media whilst ensuring consideration for youth 
and gender cross cutting themes. 

• Coordinate the SADC harmonisation process for nutrition-related standards 
like the Commercially Produced Complementary Food standards as well as 
SADC food fortification standards., in collaboration with the SADC 
Cooperation in Standards network and relevant partners. 

• Strengthening the adolescent and maternal nutrition programme in the 
region. 

• Supporting the adoption of the Code for Marketing of Breastmilk substitutes 
by Member States. 
 

Capacity Building and Technical Support to Member States 
 

• Design, coordinate, and deliver capacity-building webinars, bilateral 
engagements, and technical assistance to Member States on priority 
nutrition areas, including transition from iron folate to multiple micronutrient 
supplementation, public financing for nutrition. 

• Supporting Member States to enact food fortification regulations to address 
micronutrient deficiencies. 

• Coordinate Implementation of the Code on Marketing of Breastmilk 
Substitutes, Maternal Nutrition Action Framework, Prevention of overweight 
and obesity 

• Support capacity building for development of national action plans on 
wasting/acute malnutrition and broader nutrition strategies. 

• Enhancing the capacities of laboratories to test for nutrients and biomarkers 
• Strengthen nutrition surveillance in all Member States. 

 
Knowledge Products, Policy Development and Advocacy 

 
• Prepare and submit technical progress reports and other reports in line with 



organisational requirements. 
• Lead and coordinate development of regional nutrition related knowledge 

products. 
•  Facilitate regional consultations and technical processes for development 

of SADC nutrition policies, including the SADC Food and Nutrition Security 
strategy (2025–2036). 

• Support documentation and visibility of nutrition in flagship SADC reports, 
Ministers meeting annotations, including the SADC Regional Vulnerability 
Assessment synthesis and Early Warning System reports. 

• develop and disseminate regional guidance and standards. 
•  Support Member States to adapt and domesticate regional and global 

guidance, policies and strategies into national policies and implementation 
frameworks.  

• Facilitate country visits and undertake missions to strengthen adoption of 
regional nutrition guidance. 

 
Programme Management, Partnerships and Compliance 

 
• Support programme planning, budgeting, and monitoring aligned to 

approved workplans and budgets. 
• Ensure compliance with SADC policies, fiduciary, reporting, and 

safeguarding requirements. 
• Strengthen collaboration with UN agencies, Member States, development 

partners, academia, and technical institutions. 
• Contribute to advocacy aimed at increasing Member State investment and 

domestic financing for nutrition. 
• Coordinate the implementation of the SADC Integrated Nutrition 

Programme in a timely manner in alignment with SADC policies and 
practice. 

•  Provide input for the development of technical reports and other project 
outputs. 

• Provide technical support in the development of plans, terms of reference 
and strategies for all project components. 

• Track and monitor the progress of each programme component and adjust 
as necessary to ensure the successful implementation of the programme. 

• Perform such other duties as may be assigned. 
 

 
4.0  COMPETENCIES  
 

• Negotiation, networking and relationship building skills. 
• Organisational skills (planning, budgeting, time management, work 

prioritisation) 
• Research, analytical and problem-solving skills 
• Good writing skills including project proposal writing  
• Demonstrate ability to work independently  
• Demonstrated ability to present and win support for ideas in an international 

or multi-cultural environment,  
• Demonstrated ability to represent SADC in key and strategic meetings and 

fora on Nutrition  
• Maintain confidentiality and respectful of sensitive situations,  
• Organisational awareness with an understanding of how to engage the 

organisation to get things done,  
• Professionalism and adherence to good work ethics, 
• Resilience and personal drive, self-motivation, 
• Results and performance driven, 
• Team player, and communication skills 

 
 
5.0  EDUCATION  
 



• At least a master’s degree in Public Health Nutrition, Development 
Studies, Food Systems, or a related field. 

• Bachelor’s degree in nutrition sciences will be an added advantage (as an 
undergraduate degree) 

 
6.0.  EXPERIENCE 
  

• At least 10-15 years’ experience in nutrition, including child nutrition   and 
development programming. 

• Proven track record in advocacy and partnerships building, working with 
inter-governmental organisations. 

• Experience with policy reform and programme implementation in 
developing countries.  

• Strong communication skills and demonstrated experience in regional 
coordination, policy support, and capacity building. 

• Strong technical knowledge of maternal and child nutrition, food 
fortification, food systems, wasting, and multisectoral nutrition approaches. 

• Experience working with intergovernmental organizations, UN agencies or 
development partners is strongly desirable. 
 

7.   DURATION OF PROJECT: 
 

One (1) year with possibility of extension based on availability of funding. 
 
8.  RENUMERATION  
 

SADC Salary Scale Grade 4 
 
Basic Salary USD65,460 Per Annum 

 
9.  RECRUITMENT AGE LIMIT:  
 

52 years and below and a citizen from the SADC region. 
 
 


