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REQUEST FOR QUOTATION (RFQ)
Reference Number: SADC/RPTC/05/10/2025
SUPPLY, DELIVERY, INSTALLATION, TESTING AND COMMISSIONING OF INTERPRETATION EQUIPMENT

Dear Sir/Madam,

1. The SADC RPTC invites companies to provide the following;	.
More details on the goods are provided in the attached bidding document.

Bidders must quote for all items in a Lot and the total price should be expressed per Lot, failure to which it will result into automatic disqualification.

2. The Bidding Documents have been allocated into 1 Lot


SUPPLY, DELIVERY, INSTALLATION, TESTING AND COMMISSIONING OF INTERPRETATION EQUIPMENT
Qty: Lot
Location: SADC/RPTC Crichton Avenue Malbrough Harare Zimbabwe



3. Your submission should include:

-	Proof that the reseller has supplied interpretation equipment within the last two (2) years.

4. Your submission, in the PDF Format f (See Annex 2 to this RFB), should be submitted to the following link: https://collab.sadc.int/s/qNadP95i6nRrtkJ  bearing the subject title, Supply, Delivery, Installation, testing and commissioning of interpretation equipment. Ref: SADC/RPTC/05/10/2025


Attention: Mr. Kudakwashe Mwale
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SUPPLY, DELIVERY, INSTALLATION, TESTING AND COMMISSIONING OF INTERPRETATION EQUIPMENT
5. The deadline for submission of your quotations, to the address above is 28th November 2025, Midnight. Late submissions will not be considered.

6. All bids should be submitted to the following link https://collab.sadc.int/s/qNadP95i6nRrtkJ and quotations by fax will NOT be accepted.

7. Your bid(s) should be submitted as per the following instructions, and in accordance with the Terms and Conditions of the Standard Purchase Order.:

i. PRICES: The prices should be quoted Delivered Duty Paid(DDP) (as per Incoterms 2020) in USD, including all duties attached to the sale (such as VAT, customs duties, etc.) and transport to the final destination.
ii. EVALUATION	AND	AWARD	OF	PURCHASE	ORDER:	Bids
determined to be administratively (see Paragraph 2, 3, 4, 5,6 and 7) and technically compliant to the requirements will be evaluated by comparison of their prices (defined as above). The award will be made to the bidder offering an administrative and technical compliant quotation at the lowest evaluated total price.
iii. VALIDITY OF THE OFFER: Your quotation should be valid for a period of 120 days from the date of submission of quotation.

DOCUMENTS TO BE ATTACHED: Certificate of Incorporation/Registration, Valid Tax Clearance Certificate. Manufacturers Authorisation or Partner Certificate, Copies of successfully completed contracts for the supply and delivery of interpretation equipment and Purchase Orders of at least USD30,000.00 supplied within the last two years Failure to provide these documents will result in automatic disqualification. Proof in the form of copies of successfully completed contracts and or Purchase Orders.
iv. Delivery time: Bidders must indicate delivery period.
v. 1 year warranty
8. The items are expected to be delivered at the address indicated in the Paragraph 3 above within 14 Calendar days from the signature of the Purchase Order/Contract. The terms and conditions of the Purchase Order are available on request prior to submission of quotations.
9. Additional request for information and clarifications can be made through the addresses below:
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Procuring entity: SADC RPTC
Contact person: Mr. Kudakwashe Mwale
Telephone: +263777932387 E-mail: kmwale@sadc.int; Copy : kmwela@sadc.int
The deadline for receiving Request for clarifications is	26th November 2025 at 00:00 Hours Zimbabwe local time.
The deadline for responding to Request for clarification is 27th November 2025 at 17:00 Hours local time.


ANNEXES:
ANNEX 1: Technical Specifications
ANNEX 2: Bid Form

Sincerely,



Kudakwashe Mwale SADC RPTC
Procurement Assistant

Technical Offer Form

MINIMUM TECHNICAL SPECIFICATIONS FOR PROCUREMENT OF INTERPRETATION EQUIPMENT

	No.
	Description of Goods
	Qty
	FULLY MET SPECIFICATION
YES/NO
	Comments

	


1
	
HCS-8300MAU/FS/50 Fully Digital Congress System Main Unit
(discussion, voting, 64 CHs, single-mode optical fiber interface, AES/EBU digital input/output, Dante interface, Mixer interface, Mic. group
output)
	


1
	
	

	


2
	

HCS-8300ME Fully Digital Congress System Extension Main Unit
(4 congress unit outlets)
	


1
	
	

	


3
	
HCS-C8668 Economical Multimedia Congress Terminal (chairman unit, 10" 1280×800 LCD,
speech, voting, 64
//	CHs×2, HD video display, built-in contactless
IC-Card reader, built-in nameplate, silver-gray panel + black base)
	


1
	
	

	

4
	HCS-D8668 Economical Multimedia Congress Terminal (delegate unit, 10" 1280×800 LCD,
speech, voting, 64
//	CHs×2, HD video display, built-in contactless IC- Card reader, printed nameplate, silver-gray
panel + black base)
	

17
	
	

	


5
	MS47EGF1S Stem Microphone
(47 cm, semi-rigid gooseneck arm, broadcast quality
[image: ]	microphone, with bi-color illuminated ring and lockable windshield, 5pin plug,silver)
	


25
	
	

	

6
	

CBL6PS-05 5 m 6-pin Extension Cable (with a plug and a socket)
	

15
	
	

	

7
	

HCS-5100PA Headphone (180° plug)
	

25
	
	

	

8
	HCS-8385N/50 New Generation Fully Digital Congress System Interpreter Unit
(64 CHs, 6.8" TFT LCD, microphone, loudspeaker, stem microphone to be ordered
separately)
	

4
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9
	MS33EGF1S Stem Microphone
(33 cm, semi-rigid gooseneck arm, broadcast quality
[image: ]	microphone, with bi-color illuminated ring and lockable windshield, 5pin plug, for HCS- 3900, HCS-
4100, HCS- 4800, HCS-5300, HCS-
8300 and HCS-8600 series, silver)
	


8
	
	

	
	

Video conferencing cameras 8k quality
	
	
	

	

11
	
HCS-8210/50 Basic System Setup Management Software Module
	

1
	
	

	12
	HCS-8213 Microphone Management Software Module
	1
	
	

	13
	HCS-8216 Simultaneous Interpretation Software Module
	1
	
	

	14
	Audio Mixer - 8 channel.
	
	
	

	15
	8 K TPZ Cameras x 4 (Include 2 video controllers)
	
	
	

	16
	2 x 4 Channel video switchers
	
	
	

	17
	15 inch monitor
	
	
	

	18
	Senheiser Roving mics
	
	
	

	19
	Technical training
	
	
	

	20
	One year Warranty
	
	
	




Bidders should get “YES” in all the above technical requirements in order to be considered
for Financial Evaluation



Requirements and notes for bidders:
· Bidders are requested to quote for all items.


· N.B. Bids will be evaluated as a single lot. If a Price Schedule shows items listed but not priced, their costs shall be deemed to be included in the prices of other items.
· An item not listed in the Price Schedule shall be assumed not to be included in the bid price, and the bid shall be considered as non-responsive.,
· Accurately quote for exactly the same specification as shown in the description and picture specification.
· All above goods must be brand new and supplied in good condition and has not reached or is not nearing its end of use or expiry date.
· Payment will be made in full after completion of delivery and acceptance by SADC Secretariat.


















































ANNEX 2. BID FORM


	
Technical Specification
	Delivery period to RPTC
in weeks from the
signature of the PO
	Manufacturer Authorisation Letter
	Proof of supply within the last two
(2) years
	Quantity
	Unit price DDP at RPTC
	Total price DDP
at RPTC

	
	
	
	
	
	[insert the price]
	[insert the price]

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Subtotal
	
	
	
	
	
	

	VAT
	
	
	
	
	
	

	Grand TOTAL
	[insert the end of all deliveries]
	
	
	
	
	[insert the grand total price]




[image: ]The final Selection for supply and delivery of interpretation equipment for RPTC will be based on the lowest quoted price for the quoted lot. This selection will be from those who would have passed the Technical Stage.
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