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Section IV. Application Forms 1-15 
 

Section II. Prequalification Data Sheet 

A. General 
ITA 1.1 The Procuring Entity is the SADC Secretariat. 

 
ITA 1.2 SADC/3/5/2/100 

Contract title: TECHNICAL ASSISTANCE TO SADC 
SECRETARIAT ON RECRUITMENT SERVICES 

ITA 2.1 The current bidding process is governed by SADC Procurement 
and Grants Policy, August 2019 and SADC Procurement and 
Grants Guidelines, January 2017, which can be downloaded from 
the SADC Secretariat website 
https://www.sadc.int/opportunities/procurement/sadc-
procurement-documentation/ 

ITA 5.12 The Applicant shall not submit documentary proof for exclusion 
criteria, eligibility requirements 1.2, 1.3, 1.4, 1.6 and 1.7 reference 
to Clause ITA 5.3 (a), (b), (c), (e) and (f).  

Shortlisted applicants shall be required to provide supporting 
documents at the bidding stage. 

ITA 6.1 There are no additional eligibility requirements.  

 
B. Contents of the Prequalification Document 

ITA 8.1 For clarification purposes, the Procuring Entity's address is: 

Contract Title: TECHNICAL ASSISTANCE TO SADC 
SECRETARIAT ON RECRUITMENT SERVICES  
Contract number: SADC/3/5/2/100 

The Head of Procurement  

E-mail: tenders@sadc.int    
 
Request for clarifications should be made in writing by latest 13th 
July, 2020 and responses to clarifications will be published by 
23rd July, 2020. Responses to requests for clarification will only 
be published on the SADC website: http://www.sadc.int 

 



Section II. Prequalification Data Sheet 1-16 

C. Preparation of Applications 

ITA 11.1 The language of the procurement process is: English 

ITA 11.3 In case of discrepancies between the original language and the 
language of translation, the language of translation shall prevail. 

ITA 12.1 (d) No additional document is required 

ITA 16.2 Applicants must submit a single electronic version of the application via 
e-mail.  

D. Submission of Applications 

ITA 18.1 The application submission address is:  
 
recruitmentservices@sadc.int  
 

The Chairperson 
The Tender Evaluation Committee 

Southern African Development Community (SADC) 
Secretariat 
The Contract title and its reference number must be clearly 
written in the subject. 

The deadline for application submission is: 

Date: 3rd August, 2020,  Time: 15:00 Hours local time 

ITA 20.1 As per Information to Applicants. 

 










































